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National Scholarship Portal

TheNational Scholarship Portalersion 2.0 (NSF2.0)is a unique angimplified platform created
for students to help them avail benefits of educational scholarships in an efficient and transparent
manner.

The main objective of National Scholarship Poralto provide Automation, Streamlining&

Effective Management f@rocesses related to Application receipt, processing, sanction and
disbursal of centrally sponsored Scholarship schemes to Students.

Vision & Mission

National Scholarship Portal is a single stop solution for end to end scholarship process right fron
submission of student application, verification, sanction and disbursal to end beneficiary fo all t
scholarships provided by the Government of India

The Mission Mode Project (MMP) of National Scholarships Portal under the Nati@@lernance Plan
aims at providing common electronic portal for implementing various Scholarships schemes launched b
Union Government, State Government and Union Territories across the country.

Thus, this initiative aims at providing a Simplified, Missiomented, Accountale, Responsive &
TransparentSMART' System for faster & effective disposal of Scholarships applications and delivery of
funds directly into beneficiaries account without any leakages.

National Scholarship Portal Features—

The main features dationalScholarship Portahcludes following points:

x Students can Register and Submit their application online (For Applying for centrally/state
sponsored scholarship schemes), from anywhere anytime

x Students can View/Track the status of their own apjpliicawith User ID andPassword
generated by the system

X Students can Renew their applications with same credential(Student ID/Password)

X Uploading of documents by students in support of their claims (such as income, markbsim&ets,
accountdetails, catgory, caste certificate etc.) be enabled for easy verification and transparency

X Provision of SMS and -Bail alerts to the Stake Holders such as Institution and students at
various stage of processing

x Renewal of the application by the Institutes onlyy importing the application from previous year
X Role Based Unique Login ID and Password will be made available for all stakeholders

X Auto & bulk processing of Scholarship application by the Institute

x Easy Scholarship Sanctioning process for Sanctiofirtgority

X Auto disbursal of Scholarship to Student’s Bank Account

x Easy monitoring of Scholarship by the Department and State Authority



Guidelines forfilling the online Scholarship Application form on National
Scholarships Portal for 201617

For Students—

x Aadhar Number is Mandatory from the Academic Session-2018 onwards

x Applicants are advised tgo throughthe Information Bulletin carefully anécquaint themselves
with all requirements in respect il -up the scholarship form omNational Scholaship Portal
201617.

x It will be the sole responsibility of the applicant to make sure that he/she is eligible to apply an
fulfils all the conditions prescribed for the scholarship.

x If in-eligibility of the applicant is detected any stage, before after the applying for scholarship
scheme, or during any stage by verification by autibsr his/her scholarship will beancelled
without ary notice. Disciplinary action will be takeagainst him/her, further he/she will be
blacklisted to opt for schatship sponsored by Central Government for period of five years.

x Applicant must check that all details provided by him/her are correct before final submiss
as there will be no prosion to edit details thereafter

X Mode of submission of apghtion for scholarship will be online and no other mode for the same
will be entertained.

x Titles/Labels marked as * are Mandatory in Application

|. ONLINE FRESH SUBMISSION OF APPLICATION FORM FOR SCHOLARSHIP

1. Online submission of Application form can tene through the website
http://www.scholarships.gov.in/loginPageany of the internet access point.

(For better visibility use Chrome, Firefox, Internet Explorer)

2. Click on ‘New Usefl on‘Home Page’


http://www.scholarships.gov.in/loginPage
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Note: A new webpage requesting ténter the prelimingrdata as required for the Registration
is displayed



3. Fill the details and Click on ‘Registration’

STUDENT REGISRATION FORM

State of Domicile * Scholarship Category *
UTTAR PRADESH v Post Matric v
Name of Student * Date of Birth (DDIMM/YYYY) *
Swatl 014071989
Gender * Aadhar Number *
Female v 5122894064324
Mobile Number * Email Id
0015343145
Captcha Code * 3
516323 51 632 o
CANCEL

Fill all the detds corresponding to the titlealiels appearing on the Registration page.

Note: Those markedsd'*” are mandatory and are compulsory required tdilkzs.

4. After successfully get egistration done, Applicants willget their “Student Registration ID”

STUDENT REGISTERED SUCCESSFULLY+"

STUDENT REGISTRATION ID UP201617000000313

* Kindly Note it down for feature Reference. This will serve as your login id
and password sent at your registered mobile number

CLOSE




5. Through “Student Registration ID” Applicants will be able to login into the Account.

&, Login to your account

2 UP201617000000313

L)) 01/07/1989

o 417954 4 17954 o

Can't See? Click on Refresh Button.

4 login © Forgot Application Id?




6. After successful log to the portal, Welcome Page Appeared
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7. On Clicking “Application Form”, the Application form will

appeared.

i

Vlon Aug 01 12:26:

O

15T 2016

National Scholarship Portal

Department of Electronics & Information Technology
Ministry of Communicafions & IT.Govt. of India

]

Application Form

s

Check Your Status

i=

Print Your Application

0

Logout

_ Registration Details

p|Home| A- A A+ Hindi

x Digital Indie
it

ADigital India Initiative

Previous Class/ Course *

VI

Choose your Option

Competitive Exam Qualified

BHARTIYA SHISHU MANDIR 3 B Vil

Previous Passing Year *

H 2015
i

Competitive Exam Year

B 01/08/2016

65

Regular/Full Time

Previous Class(%) *

Competitive Exam Score

State of Domicile * Scholarship Category *
UTTAR PRADESH Pre Matric
Name of Student * Date of Birth * Gender * Religion *
Praveen 31/07/1986 Male Muslim E|
Community/Category * Fathers Name * Mothers Name * Annual Family Income *
ST B Mr Sharma Mrs Sharma 100000
Aadhar Number * Mobile Number * Email Id Day Scholar/Hosteler *
999922220021 8127400222 Day Scholar E|
_ Academic Details
Present Class/Course * Class Start Date * Mode of Study *

Admission Fee * Tuition Fee * Misc. Fee *
4000 2500 500
__ Basic Details
Is Orphan * Is Disabled * Type of Disability * Y of Disability *
No H No E| Choose your option 0
Marital Status * Parents Profession * IFSC Code * Bank Account Number *
Un Married B Others E| SBINOO9916 30832310281




Note: The Application Form contains three important segments of informa@mentioned
below;

7a) Registration Details
7b) Academic Details
7¢) Basic Details

Magnified view of each title is shown below

Registration Details

— Registration Details
State of Domicile * Scholarship Category *
DELHI v Post Matric v
Name of Student * Date of Birth * Gender * Religion *
Pinky 25/08/1989 Female Y Hindu v
Community/Category * Fathers Name * Mothers Name * Annual Family Income *
GENERAL v Shri. Virendre Bharta Smt. Girish Devi
Aadhar Number * Mobile Number * Email Id Day Scholar/Hosteler *
099922220045 9069193155 pinky.bharta@gmail.com Day Scholar Y

Academic Details

— Academic Details

Select your Institute Present Class/Course * Present Class Year *

Choose your Option < Choose your Option v Choose your Option v
Mode of Study * Class Start Date * Previous Board/University name *

Regular/Full Time v 01/08/2016 ACADEMY OF AVIATION AND ENGINEER v
Previous Class/Course * Previous Passing Year * Previous Class(%) *

BACHELOR OF ENGINEERING(MECHANDI ¥ 2011 87
10th Class Roll No. * Board Name * Year of Passing #

CHANDIGARH STATE BOARD OF TECHN ¥ 2011

12th Class Roll No. * Board Name * Year of Passing #

E-1234568 CHANDIGARH STATE BOARD OF TECHN ¥ 2011
Competitive Exam Qualified Competitive Exam Year Competitive Exam Score

AIEEE v
Admission Fee * Tuition Fee * Misc. Fee *

120000 75000 45000




Basic Details

— Basic Details

Is Orphan * Is Disabled * Type of Disability * % of Disability *
No v No v Choose your option v 0

Marital Status * Parents Profession * IFSC Code * Bank Account Number *
Married 4 Others Y ALLAO21201 405238960011208

s L

Z

7. On Clicking “Save & Continue” next pageappeared.

National Scholarship Portal

% Depariment of Electronics & Information Technology . *
Ministry of Communications & IT.Govt. of India » o v . N & A Digital India Initiative

§ Yo

__ Contact Details

G

Application Form State * District * Block/Taluk *

UTTAR PRADESH ‘* ‘ Choose your option El B

b
P

House No./Street No.etc # Pincode #
Check Your Staius

&

Print Your Application

__Scheme Details

1) SNO Select the Scheme to Apply

Logout 1 @ PRE MATRIC SCHOLARSHIPS FOR MINORITY

__Upload Decuments

SNO. Documents Type View Document  Action

1 Domicile Certificate Not Uploaded
2 Student PhotoGraph Not Uploaded
3 Institute Verification Form Not Uploaded
4 Self Declaration of income Certificate by the Student Not Uploaded
5 Self Declaration of minority community certificate by the Students Not Uploaded
6 Self Attested Certificate of pervious academic marksheet Not Uploaded 7@ Upma;
7 Fee Receipt of current course year Not Uploaded
8 Proof of bank account in the name of student Not Uploaded
9 Scanned Copy of AAdhar Card Not Uploaded

SAVE AS DRAFT § FINAL SUBMIT




Note: This Section of Application Form is also divided into three important segments of
information as mentioned below;

7d) Contact Details

7e) Scheme Details

7f) Upload Documents

Magnified view of each title is shown below

Contact Details

— Contact Details

State * District * Block/Taluk *
DELHI T EAST ' Preet Vihar

House No./Street No.etc * Pincode *
5-34A SUNDHER BLOCK GROUND FLOCR NEAR PREET VIHAR METRO STATION 110301

Scheme Details

_ Scheme Details

SNO Select the Scheme to Apply

1 ©PRE MATRIC SCHOLARSHIPS FOR MINORITY




Upload Documents

__ Upload Documents _
SNO. Documents Type View Document Action
1 Domicile Certificate Mot Uploaded
2 Student PhotoGraph Not Uploaded
3 Institute Verification Form Not Uploaded
4 Self Declaration of income Certificate by the Student Not Uploaded
5 Self Declaration of minority community certificate by the Students Mot Uploaded
=} Self Attested Certificate of pervious academic marksheet Mot Uploaded
7 Fee Receipt of current course year Not Uploaded
8 Proof of bank account in the name of student Not Uploaded
9 Scanned Copy of AAdhar Card Not Uploaded

8) On Clicking “Final Submission” Application is finally submitted.

Student can also takehe print of the Application if needed

Registration Details

(=
Application Form
Application Id UP201617000114908
& Applied for Scheme PRE MATRIC SCHOLARSHIPS FOR MINORITY
Check Your Status
State of Domicile UTTAR PRADESH Scholarship Category Pre Matric
e Name of Student Praveen Date of Birth (DD/MM/YYYY) 31/07/1986
Print Your Application
Gender Male Religion Muslim
o Community/Category ST Fathers Name Mr Sharma
Logout
Maothers Name Mrs Sharma Annual Family Income 100000
Aadhar Number 999922220021 Mobile Number 8127400222
Email Id Day Scholar/Hosteler Day Scholar
Academic Details
Present Institute BHARTIYA SHISHU MANDIR JHS
Present Class/Course Vil Class Start Date 01/08/2016

This will complete the online Application Submission Process for Applying
Scholarship on the National Scholarship Portal




Guidelines for filling the online Renewal ofScholarship Application form
on National Scholaships Portal for 201617

For Students—

x All those students of which scholarship applications natked as duplicate or
rejectedpermanently can renew their scholarship application

x ThoseStudent who are already registered, needreqgtiredto registeragain.They
have to login with their existing credentials to renew their online scholarship
application for this academic year.

x All Applicant applying for renewing scholarship application, are requireghtiate
their email and mobile number

x Applicants are advised to go through the Information Bulletin carefully and acquaint
themselves with all requirements in respect toufill the scholarship fornfior
renewalon National Scholarship Port201617.

x It will be the sole responsibility of the applitaa make sure that he/she is eligible to
apply and fulfils all the conditions prescribed for teescholarship.

x If in-eligibility of the applicant is detected at any stage, before or after the applying
for scholarship scheme, or during any stage byfigation by authorities, his/her
scholarship will be cancelled without any notice. Disciplinary action will be taken
against him/her, further he/she will be blacklisted to opt for scholarship sponsored by
Central Government for period of five years.

x Applicant must check that all details provided by him/her are correct before
final submission as there will be no provision to edit details thereafter

X Mode of submission of application for scholarship will be online and no other mode
for the same Vil be entertained.

x Titles/Labels marked as * are Mandatory in Application

To renew online scholarship application, the following step needs to be taken



II. ONLINE RENEWAL OF APPLICATION

1. For applying online Renewal, Applicants vigie website
http://www.scholarships.gov.in/loginPageany of the internet access point.

(For better visibility use Chrome, Firefox, Internet Explorer)

. Click on ‘Apply for Renewal on‘Home Page’



http://www.scholarships.gov.in/loginPage

3. Login using youRegistered Email IDandPasswordas shown below

NOTE: Applicant applying for Renewal can use their old User Registration ID

4. After successful loginwelcome page appeared.

Renew
Application
Form




5. On dicking ‘Renew Application’, Applicantwill direct to Renewal Screeras shown
below.

Note: Those marked ag™are mandatory and are compulsory required to be
filled.




6. After adding all the required data, cli@ave & Continue’ to view next page

7. On Clicking ‘Final Submissiori’” Application finally submitted.

Note: Student can also take the print of the Application if needed




Guidelines of Online Verification of Reqgistered Applicants By Institute
under National Scholarships Portal for 201617

Institute Section This section deals with the institute related activities, ranging from the
profile updatingof Insititute to the finalVerification of Applicant’s Applicationavailing for
National Scholarshig01617.

Institute Registration: The institutes can registénemseles to login in to the National
Scholarship portal tapdate their Courses, Fesugture and Gher details

Institute’s Profile Updation: An institute level user can change the profile of an institute and
can make necessary changes to uptitiaénformaion of an institute.

Note: The Institute Updations aremust and should be done well in advance so that the
students can apply for the scholarship.

The step by step presentation of Institute’s form Updation and Verifications of Applied
Applicant are shown below:



[1l. ONLINE VERIFICATION OF REGISTERED APPLICANTS BY INSTITUTE

FOR SCHOLARSHIP

1. Login to the Institute Account

2. Welcome to Dashboard




3. Click ‘Profile Edit’ on Dashboard
This page allows the Institute tipdate /edit his Profile

Note:

X Those marked as™are mandatory and are compulsory required to be
filled.

X Institute Name and DISEode are not editable.
X Institute should note that Institute Profile is editable only once.

Before final Submission, Institute required to upload Risgistered Certificates.

On clicking ‘Upl%%pup box appeared to upload the documents.



4. Once required data filledick ‘Final Submit’ to view the final submission.

This will complete the Process of Institute Profile Edit.

8. After successfully Profile Edit Processgain go to Dashboard and clididd and
Update details




9. On clicking ‘Add and Update Details’, user are allowing to update the following
details;

.  Add & Update Course level
II.  Add & Update Course
[I. Add & Update Fee

10.0n clicking ‘Add n Update Course levelOption’, page appeareuighlighting
Offered Course Level

This allows the Institute to add and update the Course Level




11.0n clickingCourse Leveloption in dropdown Menu appeared highlighting courses
level.

12.Example: On clicking Course level such dostgraduate’ from dropdown menu
next pageappeared highlightinthe courses up tpostgraduation.




13.Clicking “Add & Update Cours€’ Option page appearéuighlighting Course Level
and Courses.

14.Explain with Example: On selecting?ostgraduateoption fromCourse leve] ‘Add
and Update Courseptionfacilitate user to choose suitable Courses.




15. Explain with Example: After selecting suitable courses from dropdown meeu
appearedvith selected courses.

16. After successfully completion of updating coursdisk ‘Add & Update Fee




17. After addingCourses feesglick ‘Submit’

18.Oncesubmitted, fees will be added and display below

This will complete the Institute ‘ Add & Up date Details Option
For the National Scholarship Portal




19. After Adding & Updating Details Processagain go to Dashboard and click
‘Application V erification’.

Note: Application Verification Page shows thdléaving data of applied Applicants
Total Number of Registration

Applicant Registration ID

Name of ApplicantgFather Nameand Contact number

Applied Course Name

Name of Scheme Applied

Also facilitate user tofilter the Applicants via Scheme wise/Academic
year, CourseCategory wise

X User can also Rejet & add remark as Defect by viewing the complete
Application form in ‘View Details’

X X X X X X




20.0n clicking* Verify/Reject/Defect’ Icon from Applicant Verification page, next page
appeared highlighting selected applicant.

7

21.0n clickingSelected Apflicant, user can view the complete details of Applicants
individually.




This pagealsofacilitate user to add remads defecteapplication of Applicant andanalso
comment on remark column.

NOTE:

X After successfully adding value and amentsthrough verificationthe form again
went to theApplicantfor correction and not more will shown in Verification Page.

X Once correction done by Applicants, Application form witeygpeared for Re
verification

x If user verify applicant with no defedpplicant form will be approved at Institute
level

This will complete the \erification process of Applications by hstitute for National
Scholarship Portal



22.0n dicking ‘Re-verification’ icon from Dashboardhe page appeared with data
displaying Applicant form for reverification

23.0n clicking “Applicant Renewal Verification’ the page appeared highlighting
application for renewal applied by previous session Applicants




. ONLINE STATUS OF PRE & POST MATRIC SCHEMES REGISTRATIONS

Online State wise ggstration can be done through the website
http://www.scholarships.gov.in/loginPageany of the internet access point.

(For better visibility use Chrome, Firefox, Internet Explorer)

Click ‘Ministry Guest Login’ on‘Home Page’

Ministry

Guest
Login



http://www.scholarships.gov.in/loginPage

3. By clicking Ministry Guest Login‘Welcome Page’appeared with the Graphical
format showing following details;

a) State wise Total Quota Allotted and Received against Quota
b) Total Verified Applications State wig¥/erified by State anBFMS)




4. Click on “State Registration Icori to verify the No. of Verify State Wise
Registration

Note:

a) This page highlights number of State Wise RegistrdtierRegistration done in all
36 States) displayind.5 items per page

b) This list can also be downloaded by clickifigxport Option’ in CSV/Excel/XML

format.




5.0n clicking any State, the page will shows the details Total number of Registration of that
State at first placeand than numdr of registrations of eadbistrict and Blocks belonging
that particular State.

Example: 5.1 On clicking state ‘Uttar Pradesh’

Note: Given page, shows the total number of Verify Registratigin Uttar Pradesh

5.2 On clicking state, next page appearaghhghting No. ofVerify Registration in every
Districts.




5.3 On clicking any district like Lucknow, next page appeared highlighting N&.eafy
Registrations in each Block.

Note: Given page, shows the total number of Verify Registration in each bfdakcknow.

5.4 On clicking Block like Lucknow, next page appeared highlighting following details
of Applicant;

Name of Student
Application ID
Father's Name
Scheme Opted
State/Block Name




5.40n clicking‘Export Option’ user can save ¢hdetails in Excel/XML/CSV format.

5.40nce thédData saved User can view the details in saved file.




V. ONLINE FRESH APPLICATIONS FOR PRE & POST MATRIC
SCHOLARSHIP

. Online State wise registration can be done through the website
http://www.scholarships.gov.in/loginPageany of the internet access point.

(For better visibility use Chrome, Firefox, Internet Explorer)

. Click *Ministry Guest Login’ on‘Home Page’



http://www.scholarships.gov.in/loginPage

3. Click on ‘Pre and Post Scheme Rpgstration’

Note: On clicking “Pre & Post Registration Scheme” the above page will appeared
highlights the following details;

x Name of State

X Number of Pre Matric Registrations

X Number of Post Matric Registrations

x Total and sub-total of Pre & Post Registratons.



VI. ONLINE PROCESS OF APPLYING COMPLAINT IN NSP

. For applying online complaints in scholarships portal, applicants camnhasiebsite
http://www.scholarships.gov.in/loginPaieany of the interet access point.

(For better visibility use Chrome, Firefox, Internet Explorer)

Complaints

. Click ‘Complaints’ on‘Home Page’



http://www.scholarships.gov.in/loginPage

3. On clicking‘Complaints’ Icon, Complaint Form Appeared.

4. Login to the'Complaint Portal’ through*User Registation ID ’ to view the
Complain Status




5. ‘Complaint Status’ appeared in given format

This will complete theonline process of applying and viewing Complaint statugrocess
for National Scholarship Portal



